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Our Christian Vision 

 
As a Christian family at St Peter’s School, we create a unique place of learning, 

nurturing the gifts that God in His awesomeness has given us. We encourage every 
child and prepare them for life’s journey, inspiring them to fulfil their potential, 

their dreams and their aspirations. 
Sowing the seeds of tomorrow. 

 
(Matthew 13:1-23) 

 
Introduction 
 
As a school, we are mindful of the health of pupils and families when needing to 
isolate.  Their health and well-being is of upmost importance.  Where pupils do not 
have access to appropriate remote learning devices, school will operate a loan 
system, where possible.  
 
1a. Intent 
 

 Ensure consistency in the school’s approach to remote learning. 

 Set out expectations for all members of the school community with regards 
to remote learning. 

 Provide appropriate guidelines for data protection. 
 
1b. Expectations  
 
We believe it is our duty of care, to continue to provide structured learning support 
to the best of our ability, keeping in mind the need for flexibility from all parties 
involved.  It must be noted that the home learning children engage in during a period 
of closure, will be part of our current planning and so cannot be considered as 
optional – it is in the children’s best interest to engage and parents should consider 
the arrangements as set out in this document as highly recommended.   
 
2. Roles and responsibilities 
 
In the event of a Bubble closure and local/national lockdown: 
 
Senior Leaders will: 
 

 Ensure parents are informed of the procedures in place for remote learning. 

 Manage the procedures and monitor the effectiveness of remote learning. 

 Monitor the security of remote learning systems, including data protection 
and safeguarding considerations.  

 Lead whole school Worship as necessary. 
 
Designated safeguarding leads will: 
 

 Maintain contact, collate, pass on information to relevant parties and 
respond to any concerns. 



 
Teaching Staff will: 
 

 Hold a morning live registration session via Zoom (see individual timetables)  

 Upload a weekly timetable via Seesaw. 

 Share teaching and activities with their class through the Seesaw and Zoom.  

 Enable children to have interaction with both the class teacher and other 
peers. 

 Continue teaching in line with current planning that is already in place 
throughout the school, as much as possible. 

 Provide differentiated tasks inclusive of SEND. 

 Accept the fact that learning remotely will be more difficult, so tasks will be 
set in smaller steps to allow for this. 

 Keep in contact with children through the Seesaw and Zoom only. 

 Reply to messages, set work and give feedback on activities during the 
normal teaching hours (see individual timetables). 

 Allow flexibility in the completion of activities, understanding that the 
circumstances leading to our closure will affect families in a number of ways. 

 Take regular breaks away from the computer or iPad to engage in other 
professional duties as much as circumstances allow e.g. Subject Leadership. 

 Contact parents of children who do not engage in remote learning.  A phone 
call to the parent will be made if a child has not logged in on the first day.  
Then, weekly phone calls home following continued non-engagement (if 
necessary teachers to make contact with SLT for advice). 

 Regularly update CPOMS with concerns and information as needed. 

 Weekly Merit certificate/Golden book nomination to be awarded in each 
class. 

 
If unwell themselves (sickness to be reported using normal school procedures), 
remote learning will be covered by another staff member with the sharing of 
activities. Follow up of messages on the Seesaw and Zoom apps during this time will 
not be undertaken until the teacher is fit to work.    
  
Children will:  
 

 If well, access ‘school’ each day via Seesaw and Zoom. If pupils are unwell, 
the normal procedures for reporting absence will take place and parents will 
be expected to ring into school to report the reason.   

 Be assured that wellbeing is at the forefront of our thoughts and the need for 
children to take regular breaks, get fresh air, exercise and maintain a 
reasonable balance between online engagement and offline activities. 

 Be clear about the expectations of remote learning.  

 Only send messages and queries that are in relation to tasks set by the 
teacher or in response to questions the teacher may ask them directly.  

 Only access the material shared by their teacher and ask for parental 
permission to use technology for anything beyond that. 

 Read daily, either independently or with an adult. 

 Consider using the school closure time to learn a new skill, follow their own 
interests to discover more about the world around us or just be creative.  

 



Parents will: 
 

 Support their child’s learning to the best of their ability. 

 Encourage their child to access and engage with Seesaw or Zoom. 

 Refrain from taking screen shots or copying any information, messages or 
posts to share on social media or any other platform outside of the Seesaw or 
Zoom apps. 

 Know they can contact the class teacher through Seesaw with messages and 
queries that are in relation to tasks set if they require support. 

 Check their child’s completed work each day and encourage the progress that 
is being made. 

 Be mindful of mental well-being of both themselves and their child and 
encourage their child to take regular breaks, play games, get fresh air and 
relax.  

 
N.B. In compliance with Copyright Law and regulations governing the use of 
photocopiable materials parents must note that resources are for viewing online 
only on our secure class teams. They must not be printed, photocopied or 
distributed. The school will not take responsibility for any breach of Copyright Law.  
  
Teaching assistants will: 
 

 Teaching assistants will be available during normal working hours. 

 Attend ‘live’ lessons or deliver ‘live’ activities/interventions when necessary 
on Zoom as required. 

 Check work emails. 

 Communicate with teachers to support remote learning planning, resources 
and providing feedback. 

 Take responsibility for ‘Home Reading’, updating records as required and 
communicating with class teachers.  

 
If unwell, sickness to be reported using normal school procedures. 
 
Subject leaders will: 
 

 Alongside normal teaching duties, support teachers in setting relevant 
remote learning and monitor it’s effectiveness.   

 
IT support staff will: 
 

 Create usernames and passwords. 

 Support with systems used to set and collect work. 

 Review security of systems in place and offer support to the Data Protection 
Officer. 
 

Governors will: 
 

 Monitor the school’s approach to providing remote learning, ensuring high 
quality. 



 Ensure remote learning systems are secure for data protection and 
safeguarding.   

 
In the event of individual pupil self-isolation 
  
Weekly home learning to be set via Seesaw for all individual children who find 
themselves in isolation.  Tasks will be closely matched to the curriculum being 
delivered in school.  Work for SEND children will when appropriate, be individual and 
differentiated where necessary.  If a child does not engage with remote learning 
after 2 days, a welfare call to the parent will be made by the class teacher.  A further 
two days non-engagement will prompt the teacher to cease uploading work.   
 
3. Who to ask 
 

 Setting work – Subject leaders, SENDco and SLT 

 Behaviour – SENDco and SLT 

 IT – Subject Lead, IT support team 

 Workload or well-being – colleagues, Phase leaders, Well-being leads and SLT 

 Data protection – School business manager 

 Safeguarding – Designated safeguarding lead 
 
4a. Data protection 
 
Personal data 
 
When accessing personal data, all staff members will:   
 

 Have access to CPOMS to record any parent contact or concerns about 
children, this is accessed via a secure password.  They will ensure systems are 
logged out of after use.  No access will be given to third parties.   

 Teachers will be able to access parent contact details by asking a member of 
SLT and will not share any details with third parties. 

 SLT have the ability to locate personal details of families when required 
through securely accessing CPOMS.  SLT are not to share their access 
permissions with other members of staff and will ensure systems are logged 
out of after use.  

 School laptops and iPads are the school’s preferred devices to be used when 
accessing any personal information on pupils. 

 
4b. Sharing personal data  
 
Staff members may need to collect and/or share personal data such as emails or 
phone numbers as part of the remote learning system. Such collection of personal 
data applies to our functions as a school and doesn’t require explicit permissions.  
While this may be necessary, staff are reminded to collect and/or share as little 
personal data as possible online.  
  
4c. Keeping devices secure  
 



All staff members will take appropriate steps to ensure their devices remain secure. 
This includes, but is not limited to:   
 

 Keeping the device password-protected – strong passwords are at least 8 
characters, with a combination of upper and lower-case letters, numbers and 
special characters (e.g. asterisk or currency symbol).   

 Ensuring the hard drive is encrypted – this means if the device is lost or 
stolen, no one can access the files stored on the hard drive by attaching it to 
a new device. 

 Making sure the device locks if left inactive for a period of time. 

 Not sharing the device among family or friends.  

 Being responsible for the storage and proper use of school equipment and 
devices as outlined in the school’s Acceptable Use Policy. 

 Installing antivirus and anti-spyware software. 

 Keeping operating systems up to date, having always installed the latest 
updates.  

  
5. Safeguarding  
 
COVID-19 amendments to the Child Protection Policy details reference to our 
remote learning curriculum and risks online. This policy is available on our website.  
  
6. Monitoring arrangements  
 
This policy will be reviewed as and when updates to remote learning are provided by 
the government by the SLT. 
 
7. Links with other policies 
 
This policy runs alongside the following policies: 

 Behaviour policy 

 Child protection policy 

 Data protection policy 

 Homework Policy 

 ICT and internet acceptable use policy 

 Online safety policy 
 
 
Impact 
 
It is hoped that the continuation of curriculum teaching, albeit remotely, will ensure 
limited disruption to children’s learning. This will enable pupils to continue to make 
progress and for further gaps in knowledge and skills to be minimised. The use of 
Seesaw and Office 365 Teams apps, to provide live teaching, learning activities and 
support, will allow pupils to still feel part of the school and class community.  Our 
school is fully committed to ensuring that all children continue to receive quality 
education as we navigate through these challenging times. 
 
The school will review this policy every 3 years. 
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